FIRST HIJRAH FOUNDATION

Rent al agr eenent

Version 1.0

FI RST H JRAH FOUNDATI ON
HALL & FACI LI TY RENTAL AGREEMENT
Maryl and & Washi ngt on, DC

1. RESERVATI ON AND APPROVAL

Al reservations are subject to facility availability and approval by

aut hori zed First Hijrah Foundation representatives. Submitting a reservation
request does not guarantee confirmation. Reservations are confirmed only after

requi red approval s and payments have been conpl et ed.

The renter nmay use the facility only for the approved event, date, tine, and

pur pose. Any changes require prior approval.

2. | SLAM C ETI QUETTE AND COVMUNI TY CONDUCT

All renters and guests nust respect the Islam c values, mssion, and religious

environment of First Hijrah Foundati on.
Respectful conduct and appropriate nosque etiquette are required. Events nust
not interfere with daily prayers, Jumu ah, Quran classes, or scheduled Islamc

progr ans.

Al cohol, illegal drugs, snoking, vaping, and activities prohibited by the

Foundation’s policies are not permtted.

3. RENTAL PERI CD

The standard rental period is up to five consecutive hours unl ess anot her

duration has been approved.
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The reservation period includes setup, event activities, decorations, and

cl eanup. Renters nust |eave the facility by the approved end tine.

Additional time requires prior approval and may result in additional charges.

4. CAPACI TY AND PARKI NG

Renters nust observe the approved occupancy limt of the selected hall or

room

Maryl and facility parking is limted to a maxi mum of 100 vehicl es across

simul taneous facility activities. On-site parking is subject to availability.

Al visitors must follow parking signs and staff instructions. Energency

access, driveways, and accessibl e parking spaces nust not be bl ocked.

5. CHI LDREN AND GUEST SUPERVI SI ON

Chil dren nust be supervised by responsi bl e adults throughout the event.

The organi zer is responsible for ensuring guests follow facility rules and do

not enter restricted areas or disturb worshi ppers.

6. CLEANI NG AND FACI LI TY RESTORATI ON

The renter nust:

- Leave the reserved hall clean and orderly.

- Renove all trash, food, and personal bel ongi ngs.

- Clean food spills and wi pe down used tabl es.

- Return chairs and tables to their designated | ocations.

- Renove all decorations and event materials.

- Leave restroons and shared areas used by guests in reasonable condition

- Report any damage or nmintenance concerns.
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Cl eani ng nmust be conpleted within the approved rental period.

7. DECORATI ONS AND EQUI PMENT

Decorations nmust not danmage walls, doors, floors, furniture, or other

property.

Nai | s, screws, damagi ng adhesives, and unauthorized nodifications are
pr ohi bi t ed.

Enmer gency equi prment, fire sprinklers, exits, and safety devices nust renain
unobst ruct ed.

Facility equi pnent may not be noved or renpoved wi thout perm ssion

8. FOOD AND KI TCHEN USE

Food and beverages are permtted only in approved areas.

Kitchen access and the use of appliances require authorization.

Renters nust renove | eftover food and clean all food-service areas before

| eavi ng.

9. RENTAL FEES AND MEMBERSHI P

Rental rates are determ ned by the approved facility pricing schedul e.

Nonmenbers pay an additional 25% of the applicable base rental fee.

A refundabl e security deposit of $150 is required unless an authorized

exception applies.
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Addi ti onal approved equi pnent, service, cleaning, or overtime charges may
appl y.

Approved Hal aga progranms nay receive a rental -fee waiver follow ng board or

aut hori zed nmanagenent approval

10. SECURI TY DEPCSI T

The refundabl e security deposit is intended to cover docunented danage,
excessi ve cl eani ng, unauthorized overtinme, or other charges pernmtted under
t he approved rental policy.

The facility nay be inspected after the event.

Any deductions nust be docunmented and item zed. The renai ning deposit bal ance

will be refunded in accordance with the published policy and applicable |aw

Nor mal wear and tear shall not result in deductions.

11. CANCELLATI ON AND RESCHEDULI NG

Cancel | ati on requests nust be submtted in witing.

The currently published rental policy requires at |east two weeks’ witten

notice for cancell ati on.

Refund eligibility and rescheduling requests are subject to the applicable

approved policy and facility availability.

12. SAFETY AND EMERGENCI ES

Renters nust conply with facility safety rules, occupancy limts, and
applicabl e | aws.
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Emer gency exits, hallways, fire extinguishers, and accessible routes mnust

remai n cl ear.

Any energency, injury, or property damage nust be reported pronptly.

13. ORGANI ZER RESPONSI BI LI TI ES

The organizer is responsible for the event and the conduct of attendees.

A responsi bl e representative nust remain avail abl e throughout the event.

The organi zer nust conpl ete required checkout procedures and cooperate with

the facility inspection.

14. AGREEMENT AND ACKNOW.EDGVENT

By accepting this agreenent, | confirmthat:

- | have read and understood the applicable facility rental policies.

-1 will follow Islam c etiquette and maintain respectful conduct.

- | will supervise children and ensure ny guests follow facility rules.

- 1 will clean the hall and arrange furniture after the event.

- | understand the rental fees, security deposit, and cancellation policy.
- | understand that ny reservation is not confirnmed until approved.

- | confirmthat all information provided is accurate.

This agreenent is subject to the approved First Hijrah Foundation policies and

applicable | aw

FI RST H JRAH FOUNDATI ON

www. firsthijrah. com
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